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Pl Functions

Pl Functions Introduction for Notifications and
Requests

As a Pl, you have these options for working on Notifications and Requests:

= Prepare a new notification or request

e Search for notifications and requests

 View a notification or request

< Modify a notification or request

e Forward a notification or request to the SPO

e Submit a notification to NSF

e Delete a notification or request

e Check the status of a notification or request

e View a forwarded or submitted notification or request

< View the award amendment for an approved notification or request
(Click on a link above for instructions for that option.)
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Access Notifications and Requests as a Pl

1. On the FastLane Home Page screen, log in to Proposals, Awards, and Status as
a Pl or Co-PI (see Pl Co-PIl Login to Award Functions). The Principal

Investigator (P1)/Co-Principal Investigator (Co-Pl) Management screen
displays (Figure 1).

Principal Investigator{P|)/Co-Principal
Investigator(Co-Pl) Management

What Do ¥ou Want To Work On?

Q Proposal Funclions

{ 0 Award And Reporiing Funciions

o le;j]ul:ﬁﬂi:li nathan

Figure 1 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen. The Award and Reporting Functions link is circled.

Click Award and Reporting Functions (Figure 1). The Principal Investigator

(P1)/Co-Principal Investigator (Co-PIl) Management Award and
Reporting Functions screen displays (Figure 2).

Principal Investigator(PIl)/Co-Principal
Investigator{Co-Pl) Management

Award and Reporting Functions

i O Notifications and Requests
g =

© Continuation Funding Status
o Wiew/Print Award | etters
@ Project Reports System

o Supplemental Funding Hegquest

Figure 2 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Award and Reporting Functions screen. The Notifications and
Requests link is circled.

3. Click Notifications and Requests (Figure 2). The Notifications and Requests

screen displays on the Prepared by PI tab (Figure 3). There are two tabs on the
Notifications and Requests screen:

e Prepared by PI tab

Prepare notifications and requests on this tab.
e All by Status tab
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Check the status of notifications and requests that have already been initiated
on this tab.

The Notifications and Requests screen displays first on the Prepared by P1 tab.

Motifications & Requests | M Institution: Mations| Scisnca Foundatio
Prijpacad by PT AN Ly StalniE
;'l:' Search for Motifications f Requests for National Science Foundation by any of £
Prepare Mow LT
Amard #: Select Last Modified fmmydaimpred
| Prepars Niew -| amard #1 Splect | From: | "'-"::I T i SEar
Chor oh the Aodfcations /Ragoarhl Mk lo condiaue fo garmiurter AT Grvdians, farward fa BEF or Dalsde racards aing s in

Ahaa gl colurmn
Sovt rasotts By chching column bis

A% Mot cabeiu R agquests Toundd, displaping 1 ko 10 [Pras] 1,2, 3,
Awenrd S -
Fiynbat Bl Mame I Division Deparnant Botific atien. Rguast Teos Ay Dt f14.0]

Figure 3 Notifications and Requests screen on the Prepared by Pl tab.

You have these options for working on Notifications and Requests:

= Prepare a new notification or request

e Search for notifications and requests

< View a notification or request

 Modify a notification or request

e Forward a notification or request to the SPO

e Submit a notification to NSF prepared by Pl

 Delete a notification or request

e Check the status of a notification or request

 View a forwarded or submitted notification or request

- View the award amendment for an approved notification or request
(Click on a link above for instructions for that option.)
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Prepare a New Notification or Request as a PI

1. Access the Notifications and Requests screen on the Prepared by Pl tab
(Figure 1) (see Access Notifications and Requests as a Pl). You must be on the
Prepared by PI tab to prepare a new notification or request.

MNotifications & Requests | mamne P1 Organization: Naticnal Science Foundaticn

Prepared by PI Al by Status

,DSE.&N:IL for Notifications [ Requests for National Science Foundation by any of the following:

Prepare Hew

DFOTEE] Sastus Changed {mr/dd vy

Award 25 Seleet | Fram: [ T [ == Search

Awarde:

Click on the Nolifications/Reguests ink to continue to adminisier MR functions. Fovward o 580 or Delete records using the Bnkcs in the Action oodurmn,
Sart results by ciicking columm fitle,

50 Notification/Requests found, deplaying 1 to 10

;ﬁﬁ Bl Name B Division / Department Matification/Request Type Award Date Astion

[Prew] 1, 2, 3, 4, 5 [Neaxt]

Figure 1 Notifications and Requests screen on the Prepared by Pl tab. The
Prepare New section is circled.

2. In the Prepare New section of the Notifications and Requests screen on the
Prepared by PI tab (Figure 1), select the award number from the Award #
drop-down list for the award you want to prepare a notification or request for.

3. Click the Prepare New button (Figure 1). The Prepare a New Notification or
Request screen displays (Figure 2).
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Prepare a New Notification or Request lor Award ®: 0707551

Aveard Amount: £0.00

Expiration Dale; 133172080

Division: CIVISION OF INFORMATION SYSTEMS

Avrard Tithe: PRS 11/18/06 Relaase Funchonal Verification 15
Awardes 5 §

Organization: Haticnal Science Foundation

PI/PD: Alphsman, Alan

Select the Notification or Request Type:

Topic
B GRANTEE NOTIFICATION TYPES | :;usgf'n_:c . i il Blamdl
© anticipated Residunl Funds in axcess of $5,.000 or 5% | AAG D addnion of Subdward | AAG
) Grantee Appraved Mo Cost Extension | AAG ‘ O withdrawal of PL/Ca-P1 | BAG
) significart Changes/Delays or Events of Unusual Interest | AAG 1) Long-Term Absence of the PI/PD (Over Thees Manths) | AAG
() significart Changes in Methods/Procedures | AMG ) NEF Approved Mo-Cost Extension AAG
() Short-Term Absence of the PI/PD (Up to Three Months) | AAG | | O Pt Transfer | i

Pre-award Costs in Excess of 50 Days | BAG
| % Rearrangemant/Aleration $25 000 or over

{Follow these links for more information

on Non-FDP Organizations or FDP BAG
Organizations. They will open a2 PDF file

in new window.)

O change 71 and Add/Change Co-Pi | AAG
graficant Change in Ferson-Honths Dovoted ta Froject | AAG. |
Changes in Objective or Scope | BAG

- Realliocaton of Funds Budgeted for Participant or Traines AAG
Support Costs T

*Topic Guidance & prowvided thigugh Grant Propossl Guide (G8G) and Award & Adfmonstraban Guide (AA5) refarances,

Frepare Cancel

Figure 2 Prepare a New Notification or Request screen.

The screen lists the different types of Notifications and Requests you can prepare.
Click on a form link below for instructions on preparing that form.
For notifications, select from:

- Anticipated Residual Funds in Excess of $5,000 or 5%

= Grantee-Approved No-Cost Extension

< Significant Changes/Delays or Events of Unusual Interest
- Significant Changes in Methods/Procedures

e Short-Term Absence of the PI/PD (Up to 3 Months)

For requests, select from:
e Addition of Subaward
= Withdrawal of P1/Co-PI
e lLong-Term Absence of the PI/PD (Over 3 Months)
e NSF-Approved No-Cost Extension
e Pl Transfer
e Pre-Award Costs in Excess of 90 Days
e Rearrangement/Alteration $25,000 or Over
e Change Pl and Add/Change Co-PI
« Significant Change in Person-Months Devoted to Project
< Changes in Objective or Scope
 Reallocation of Funds Budgeted for Participant or Trainee Support Costs
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Search for Notifications and Requests Prepared by the
Pl

1. Access the Notifications and Requests screen on the Prepared by PI screen
(Figure 1) (see Access Notifications and Requests as a _Pl).

Motifications & Reguests | v » Drgamlzstion: Lo vty of Caslomis- B feley

e Ly P AR by =Ruiuy

A Bearch lor Rotdications | Bequeesis for University of Californis-Berkeley by asy of the following
Frapars Kow

Lari Hosihed [memfdlimn)

Amird 81 Selee] Fraan -5.j Ta :“‘"j _ Search ™y

Amard 8 Salact W)

ward fio S or Delste recorsts ueng tha s in ther Sction cofumn

o, displayieg 110 12 [Praw] 1, 2 [Faz]

PLEams S Diwinion | Deperinmet Ealification Axguest Ty Svvard Dadn st

..... 45 Canmytohs Cemputar Sammce N anian Ag e N et oeitasanne
[=r il Canny. lohn Compotar Sos~ce & - MSr Aoprmesd Mo-Ck Exta =i aRsLs2003

5323745 - CannyJohe Compubar Soismes 1 = i s o8 LRI

Figure 1 Notifications and Requests screen on the Prepared by Pl tab. The
Search for Notifications/Requests section and the Search button are circled.

2. In the Search for Notifications/Requests section of the Notifications and
Requests screen (Figure 1), search for the notifications or requests by any of
these criteria:

e Award number
Select the award number from the Award # drop-down list.
e Date range
— In the From box, type the start date for the search (in mm/dd/yyyy
format).
— In the To box, type the end date for the search (in mm/dd/yyyy format).

3. Click the Search button (Figure 1). The results of your search display in the
Work in Progress section of the Notifications and Requests screen on the
Prepared by PI tab (Figure 2).
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MNotifications & Requests | wam e Organizatinn: Urvarsty of Cakfor e Backaley

Brapaned by 21 Al Biuius

= Gearch Tor Nelifscatemss | Requests for esversity of Califorsis-Berkeley by sy of the following

Propare few
2 Lust Medifiad [mmiddvrey]
Sand 51 Balauck W]
R Amard #4QTHE (] trem: ] = i) Search |
| Pregoes Hew. |

ook pa e NpdTcationa Raguasts Wndr fo opadinue o samnster KRR fanaions, Fooeand o M5F or Deise racoeds osing ohe ks i ot Soiioe) Dodiamn,
Hort ranwty by chicang cofumnn dthe,

4 WoGMcatannRequesis found, dsplaying Lo d 1
Anpy p— T p— - ity Al
. EL gy ™I Doty Dep e gt LETE
[AZITAS Canry,dahn Compitar Scence 19200z
[Z3F4%  Canry,Jahn Compitar Soance o 112003 ward | Cals
DAZIFAE - Canreg dahe Corgubsr Soenie 1R 2 wEd |

DRZIT4E ey abn Caimpubdr Sdence 4, - Change P pnd Ll Chisnges Co AI5E movand | Debsie

Figure 2 Notifications and Requests screen on the Prepared by Pl tab. The
Work in Progress section is circled.

4. Find the notification or request you want to work on. You have these options for
working on notifications and requests that you have prepared:
< View a naotification or request
« Modify a notification or request
< Forward a notification or request to the SPO
e Submit a notification to NSF prepared by the Pl
« Delete a notification or request
(Click on a link above for instructions for that option.)

Note: The PI directly submits to NSF the notifications for Significant Changes in
Methods/Procedures and Short-Term Absence of the PI/PD (Up to 3 Months). See
Submit a Notification to NSF Prepared by PlI.




pd_pi_functions_for_nandr

View a Notification or Request Prepared by the PI

1. Access the Notifications and Requests screen on the Prepared by Pl tab
(Figure 1) (see Access Notifications and Requests as a Pl).

MHotifications & Requests | ke Owganlzation) Lnvarsty of Calform-Serisle

Prepared Gy P Al p Sl

K Search for Hedifications [ Regquests for Universily of Califernia- Berkeley by any of the followang:
Prepare Mew

Last Modhed [ mmydalie
Bouard & Salac] |4 L

. award ®: DF2IT4G v From Bl T- | Search |
| Pampane bew |
Chck o e Aodtioetions/Sequesis ink o continue o sdmnmier AR funciicne. Forward' o MSF or Dwisie records usisg (e dads in dher Actiaon colus,
et e by g Sglurtn 1
4 fistilzabonReguesis furd, displapig L b &
A mnl - - it a
ey nf My Pl Dirwrsen | Cmpa i e Acmrard Cipdn B jemn
23745 Caney John Compeber Soence A r2 I
QRIATAS  Canewydohn Campeter Soence i s | Sheiem
NEIAT4S Carewy John Compater Science 9/ LEFI000 I

Figure 1 Notifications and Requests screen on the Prepared by PI tab. The
Notification/Request Type link is circled for a notification.

2. In the Work in Progress section of the Notifications and Requests screen
(Figure 1), click the Notification/Request Type link on the row for the
notification (or request) you want to view. The View Notification screen
displays (Figure 2) with the text of the notification. (The View Request screen
displays if you are viewing a request.) You have these options on the View
Notification (or View Request) screen (Figure 2):

+ Modify the notification or request
 Forward the naotification or request to the SPO
e Submit the notification to NSF
« Delete the notification or request
(Click on a link above for instructions for that option.)

Tape Ouidsne
Aeguired Meids are preceded by an ssherish (%
Statuss  Work in Progress
Award Title: An Clab Trails: Prvacy and Collaboration in &0 Ubkgaitous Compesbng ‘World Maodify |
Expiration Date: 083172004
Forsard 1o SPO |
* Revised Expiration Dabe: 972004 e
® lissiibcadson for Grambae Type i ar copy and pasia your Justification her i
Approved Mo-Cost Extension: Debate |
CMoRm| Thim
not be exence
purpess & uring the uniquidsted Cancel

obagetion|s

Figure 2 View Notification screen.
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Modify a Notification or Request Prepared by the PI

1. Access the View Request or (View Notification) screen (Figure 1) (see View a
Notification or Request Prepared by the PI).

Temie Guidans
Raguired Fia'os are precedad’ by an astenisi )
Status: ‘Work @ Frogriss
Expiration Dats: 133071593 i I‘hduy [

Award Tithe:  Irtellgent Matarial Handing Systeme; Intelbgant Dismnbuted Cantral of
Matanal Handling

Farward o SP0
Prepared By: Canny, John
Submiatted By M'“'I

*Propozed Changes in Objective put the scops hers
ar Scope: Cancel

* lustification for Chenges in =2d
Ohjective or Scope:

Figure 1 View Request screen. The Modify button is circled.

2. On the View Request (or View Notification) screen (Figure 1), click the
Modify button. The Modify Request (or Modify Notification) screen displays
(Figure 2).

Ampuiraa' Fisids ave preceded by s sstsnsk )
Stotus:  ‘Work in Frogress
Expiration Dater 11/30/1353

 Iedtalligant Matenad Handling Systama: Tntelligent Distributed Cantral of
Amard TIlet e ial Hancling

*Proposed Changes in |, —

Objeclive ar Scope: e -aR BooRE Rl | !'mu'el

* Justification for
Changes in Objective
ar Scope;

Az the justificacicn here,

Figure 2 Modify Request screen. The Save button is circled.

3. Modify the request as you require. Click on a link below for the instructions for
the type of notification or request you are modifying:
e For notifications:
— Anticipated Residual Funds in Excess of $5,000 or 5%
— Grantee-Approved No-Cost Extension
— Significant Changes/Delays or Events of Unusual Interest
— Significant Changes in Methods/Procedures
— Short-Term Absence of the PI/PD (Up to 3 Months)
e For requests:
— Addition of Subaward
— Withdrawal of P1/Co-PI
— Long-Term Absence of the PI/PD (Over 3 Months)
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— NSF-Approved No-Cost Extension

— PI Transfer

— Pre-Award Costs in Excess of 90 Days

— Rearrangement/Alteration $25,000 or Over

— Change Pl and Add/Change Co-PlI

— Significant Change in Person-Months Devoted to Project

— Changes in Objective or Scope

— Reallocation of Funds Budgeted for Participant or Trainee Support Costs
4. Click the Save button (Figure 2). The View Request (or View Notification)

screen displays (Figure 3) with the changed information.

Tops: Guidans
Baguired Faigds Acd prececed by a0 aetariek F
Slatws: Woolk in Progress
Expiration Daber 11/30/1553 | Madify |

Award Title: Intelligent Materal Handling Systems: Intelligent Distnbuted Control of
Haterial Handing Forward tosP0 |
Prepared By:  Carny, John
Submitted By _Dredetn

*Proposed Changes in Ohjective Fut the scope bere
or SCope: Catncl

*hestification for Changes in - Fut the justfication here
Dibjective or Scope;

Figure 3 View Request screen with the modifications displayed.

10



Pl Functions

Forward a Notification or Request to the SPO

1. Access the Notifications and Requests screen on the Prepared by Pl tab
(Figure 1) (see Access_Notifications and Requests as a Pl).

Notifications & Requosts | mam e

Frepareil iy PI &3 Iy Stabus

Organizstion: Uereedy o Cablorres-Sarksd

;-'ll'-wch for Notifcations ¢ Baguesis for University ol Califzmia-Berkeley by sy of the Follzwing:
Fropere Now

Lmst Mod hed {memyad vl

Bmgrd wf Sidact  (w | 4 _—

Ty AL s @ Salac) w Frem: ] To: .. Saarch |

| Pmpam e |

5 v Devens Feands whig e ks Al
L UIER LR R Amvard Lnie Palree

Fliddds  Cmong,Jahn Comgiher Boenos LHRLA3S ]
#ilidddE Carry dohn Computer Soencs

Figure 1 Notifications and Requests screen on the Prepared by Pl tab. The
Forward link is circled for a request.

2. In the Work in Progress section of the Notifications and Requests screen
(Figure 1), click Forward in the row for the notification (or request) you want to
forward to the SPO. The Forward Notification screen displays (Figure 2) with a
message at the top for you to confirm that you want to forward the notification

(or request) to NSF. (The Forward Request screen displays if you chose to
forward a request.)

Toe Guid

Fakds sve preveded by an astarsk =)
e T
Dligking “Formard to SPO° wil forwand Notificabion no M5F. You cannot madity £ once if i3 foreard edl
Chck “Camcel™ to reburn fo pravsous soreean
Malws: Work in Program w -
Empiradion Dafe: 103001523 o Forward te 5P0 _|

Award Amount:  §308,000.00

Canscel
diward Tikle:  [rbelbpeck Mabsral Handing Systems: [nbalipent Dvsbnibuted Corérol of —I
Hsharisd Handing

*Eximin Funds $2.000.00 {im whois dofar @moont]

" lustifecstion for Amtscipated Wes
Eesidusl Funds:

Figure 2 Forward Notification screen. The Forward to SPO button is circled.

3. Click the Forward to SPO button (Figure 2). The Forwarded screen displays

(Figure 3) with a message that the notification (or request) has been submitted
to NSF.

11
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FORWARDED
Forwarded Anticipated Residual Funds in excess of $5,000 or 5% to SPO
Award #:9114446

Mon Oct 11 22:42:01 EDT 2004

The Reguest for a Anticipated Residual Funds in excess of $5,000 or 5% has been
successfully Forwarded to SPO

e B
< 4 Search Prepared By PT List _:’
et gl

—_— _————

Figure 3 Forwarded screen. The Search Prepared by PI List link is circled.

4. Click Search Prepared by PI List (Figure 3). The Notifications and Requests
screen displays on the Prepared by PI tab.

12
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Submit a Notification to NSF Prepared by the PI

As a Pl, you may directly submit to NSF:
« A Significant Changes in Methods/Procedures Notification
< A Short-Term Absence of PI/PD Notification (Up to 3 Months) Notification

Below are instructions for the case of a Significant Changes in Methods/Procedures
Notification. Submit a Short-Term Absence of PI/PD Notification in the same way.

1. Access the Notifications and Requests screen on the Prepared by PI tab
(Figure 1) (see Access Notifications and Requests as a Pl).

Notifications & Requests  usne Orpanizatesas Urevarsty of Catam - Bereisy
[T Aky, Bt

A aearch Por Motdicatiens | Requests Tae Uinivessity of Calfornia-Besbedey By any of the falloming

Prepare wem

Amwrd #: Salpol W Laat Madkfm s (renddalfoppe)
- - draard B Eslapt W L 2 14 == —
Priagosai e Blard I s i
Sk o e Motdioation s equashs Kotk de oot do mdmencier M Aot Formand do AEE ar Dekide reconsn uping B Kok £ i dhe dofion aedeen
ST rasly by ol coluten Sl
T Wothcahar/Eages Faung, duplaying | & 3 :
[ BE rimiis Pl i ! Mg i [ - at'n & e a
OOTR4% Prodt Ly e ik
[HEIR T Frmant | Daists

S7H410  Bartooen, Caralys

Figure 1 Notifications and Requests screen on the Prepared by Pl tab. The
Notification/Request Type link is circled for a Significant Changes in
Methods/Procedures Notification.

2. In the Work in Progress section of the Notifications and Requests screen
(Figure 1), click the Notification/Request Type link on the row for a Significant
Changes in Methods/Procedures Notification (as in Figure 1) or Short-Term
Absence of PI/PD Notification. The View Notification screen displays (Figure 2)
with the text of the notification.

Topio Gusdans

Faquired Moy s preceges by a0 anteqrk ()

Etatus: Work m Progress Hindify |
Empiration Dater OL7LA2002 S —_—
Amard THla:  Enginasring Gipcofosmy on Protains and Cate by Charmuialnciive [bntoner ] >
Ligation
* Description of Change{e) in  Erter vour descrgtion here. Dedete
Fetheds fProcedures:
Cancel |

Figure 2 View Notification for Significant Changes in Methods/Procedures
screen. The Submit to NSF button is circled.

13
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3. Click the Submit to NSF button (Figure 2). The Submit Notification screen
displays (Figure 3) with a message for you to confirm that you want to submit

the notification to NSF.

[=11 ut Nakifieation f 1 ¥ I gl T e ] |
A P : . Topic Guid:
Significant Changes in Methods /Procedures
Aeguirad fRaids gre praceded by an sstensk )
AHL YO SURE?
Clicking "Submit ta N5F* will submit this Motification to NEF. You cannot modidy it cnce submitted to NSF.

Click "Cancel™ to refurn 0 the previcus scresn,

Status:  Work in Progress o

Enpiration Date: 0173172002 ([ submittasse ]

Award Title: E_n-:lﬂeerln-:l Glycoforms on Proteins and Cells by Chempzelecive b

Ligatson Cancel |

* pescription of Change{s) in  Enter your descnption here
riethods /Procedures:

Figure 3 Submit Notification for Significant Changes in
Methods/Procedures screen. The Submit to NSF button is circled.

4. Click the Submit to NSF button (Figure 3). The Submitted screen displays
(Figure 4) with a message that the notification has been submitted to NSF.

SLUBMITTED
Submit Significant Changeas in Methods/Procedures to NSF for
Awrard #:9734430

Tue Ock 19 11:13:20 EDT 2004

The Request for a Significant Changes in Methods fProcedures has been
sucoessfully Submitted to NSF

4 search Prepared By PI List

Figure 4 Submitted screen.

5. Click Search Prepared by PI List. The Notifications and Requests screen
displays on the Prepared by PI tab (Figure 1).

14
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Delete a Notification or Request Prepared by the PI

1. Access the Notifications and Requests screen on the Prepared by Pl tab

(Figure 1) (see Access_Notifications and Requests as a Pl).

Motifications B Requests |pune

Promursd by £1 B it

Qrganization: Univenaty of Caltorm e Berkals

i Saarch for Notfications | Esgeests fer Univarsity of Calfiomia-Darksiey by any of the ioliosing:

Prapara Mew

Roawd #: Splact |

| Prigis Nas |

Last Bl G e

Awmird =1 Salucl %) Frea B e

Ld Matfication Saguems fsusd, displeveng L s |
el al] 4
_I?F'“I_ L R
m2zaras Carirry, Joh=

023748 Cannydchs
DA2IF4E Cmnry Jabe

Search |
T — n
Presa 1. 2T
mped Dty Actin
18200
oR1372002 anra |l Dulais
L 3 | [t

Figure 1 Notifications and Requests screen on the Prepared by Pl tab. The
Delete link is circled for a request.

2. In the Work in Progress section of the Notifications and Requests screen
(Figure 1), click Delete in the row for the request (or notification) you want to
delete. The Delete Request screen displays (Figure 2) with a message for you to
confirm that you want to delete the request. (The Delete Notification screen
displays if you are deleting a notification.)

Requirad Felds ane precedied by a0 ashersh [

| ARE YO SINEET

Clicking "Delete” will reseve this Request from e Faslane detsbase
Click “Camoel™ by resrn 50 Brevisus sonees

Statud: ‘Work 0 Progress

Expiration Dale:
Award Amoust:

Award Tiklo:

FPrepared Oy:

Swhmitted By:

a3

§282.5001.00

Ant Clue Trmis: Privecy and Collsoratizon inoan Lhbgutzus Compubing

Canmy, Jahn

*Ravised Fxpiration Dafe: (0700

* Resmainisg Funds
{m Whole colar amount):

= Justidication:

* Pimn for yse of unahligated
fumds {pian most comphy wik
Fevowly appraved abjEchves]

* Enplanation for late
redguesl:

Type yoor hatifraton Sare

Twpe hosw you plar (o use B uncbipeted funds,

Tepc Gudeo

Hust be received By HSF Prograan
Ddfice 45 daws prior in the
mxpiratian of the grant

Figure 2 Delete Request screen. The message for you to confirm that you
want to delete the request and the Delete button are circled.

3. Click the Delete button (Figure 2). The Deleted screen displays (Figure 3) with a
message that the request (or notification) has been deleted.

15
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DELETED
NSF Approved No-Cost Extension for
Award #:0222745

Mon Dct 11 22:18:16 EDT 2004

The Reguest for a NSF Approved No-Cost Extension has been
successfully deleted from the systam

1_, 1 Search Prepared By PT List :'?

Figure 3 Deleted screen. The Search Prepared by PI List link is circled.

4. Click Search Prepared by P1 List (Figure 3). The Notifications and Requests
screen displays on the Prepared by PI tab (Figure 1).

16
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Check the Status of Notifications and Requests as a Pl

1. Access the Notifications and Requests screen on the Prepared by PI tab
(Figure 1) (see Access Notifications and Requests as a Pl).

Motifications & Requests | uan» Orgamizatinn: Umversity of Safiforna-Berkelay

e :
Erepared by P AlbeStakan )

Psur-:h for Nodifications / Reqeests for Uneversity of Caldormia-Berkeley by avy of the following:

Pregare Mew
1 Last Mogified [mmadirr]
Award #1 Bolert | ._'r.'( -
Awbnd £1 Selap] W From)| | q.ﬂ Tot b e Search
| Prapan Naw
o
ik o e M sk Ak i sontisee b admissier &R functions. Foreaicd do MSF.or Deilafe records ucing the Inés o the Sofios colevin
Sart ramate by dicking calomn iitle
& Motficaton/Requests found, dsplaying £ 8 i
Finrd ] Mg 1] Elivrmanes (Kl g rienest Mgt Fis gl Mgqua st Type A Gl Aitinn
Mumizar : e
SiEdddE  CannyJohn CompiRer Somnos 4 o =Ty ffpgenr # ihe F14PD 1 991 |

Figure 1 Notifications and Requests screen on the Prepared by Pl tab. The
All by Status tab is circled.

2. On the Notifications and Requests screen on the Prepared by PI tab (Figure
1), click the All by Status tab. The Notifications and Requests screen displays

on the All by Status tab (Figure 2). You can search for notifications and requests
by either of these criteria:

e Award number

e Date last modified

On this screen, you can also:

- View a forwarded, submitted, or approved notification or request
 View a notification or request that is in progress

(Click on a link above for instructions for that option.)

Notifications & Requests | mun e Organiration: Unmessty of Cabfzrnia-Sareslay

Erupsred by #] Al by Statun

ot %march far Matifications § Beguests for Univarsety of California-Barkeley:
Smarchen can anby be made unng sy one of Be foloming: Arard #, Lext Modified Date. Choi on fhe Smarch button pniy under one dawred meerch Hald,
= Lask Modded {Amidd

PR ST (i BN o [=H

Search |

Adi by Skatgs =~ 000 e

Slick: pn pre ptifcaiony Segquests ek &0 confinue o admnister AR fencionsSort renuily &y clicking colemn Sithe,

Ko Hotihcaton/Requests found.

"l -
bl Prapared By SubmitDabs ool Martilfis gt (gl Tyge Bratgs el Siatuy e

Mothing found o display

Figure 2 Notifications and Requests screen on the All by Status tab. The
Search by Award # section is circled.
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Search by Award Number for Notifications and Requests

1. In the Award # box of the Notifications and Requests screen on the All by
Status tab (Figure 2), type the award number for the award whose notifications
and requests you want to find.

2. Click the Search button (Figure 2). The Notifications and Requests screen
displays on the All by Status tab (Figure 3). All notifications and requests,
including those in progress, are listed in the All by Status section with their

status.
Motifications & Requests |Man e Organizatinns Urarsty of Caiforns-Se
J‘Jnml.ir_"i ; J'-_' !..;!.3\'_’;'_1-1 ;1!

IFJ Search for Matificatsons | Bequeests for University of Califormia-Derkebey:
Searches can ondy be made using any one of the foliowing: dwend =, Last Mooifisd Date. Gl on the Sasrch Dutton only imder one desinad search fied

Lt Modified [mmydd )

Peard 21 3114840 From 7. T =
.n..r_:'?. Smarch |
ek @a i fodfeanons Mg ek S covtvhal 65 admiviiter MR Functans. ST reluls & cicking caluras Iike.
11 Nohficaton Requagts found, displaying & b 10 [Frmu] 1, 2
- i
ol Dremeesd By BubwtOmis oo ofl Ml oo Pt Tyiom Sambws Dt St
91 1ad86 Carrwy, dohn LT Computer Sosnoe K - Significeet Changes/Delyes o 100E L2004 Formarded to SPO
Bty of Unyssd Inferes
giia8ag Cawrvy, Jahn R Computer Eceance 1008 112004 Formarded o SPO
118846 Carvy Sehi MiA Compuler Sosnce D&/ 1EM2004 Formarded 10 SPO
d1iaaag Carrey dehn 1Y Coampuar Scarce BRI A004 Fermardes o SPO
Q114845 Ty, S "1 B4 B0 Compar Solnog DariE/2004 Sobereited 10 MSF
S114428 Carrey, Sehn PA Comuier Scmrce fefie 004 wierk in Brogress

Figure 3 Notifications and Requests screen on the All by Status tab. The
Status column is circled.

Search by the Date the Notification or Request Was Last
Modified

1. On the Notifications and Requests screen on the All by Status tab (Figure 4),
in the From box, type the start date for the date range you want to search for.

Motifications & Requests |man e Degasiratbon: Unnaraily of Calarnia-Berka
Fropar Pl Al by Stalias
& Search for Natific IR 1% for zity of Californda-Berkelay:

Searches can anly Be made using any ane of the folowing: Awerd #, Lesl Modiffed Date. Chok on the Seerch duwdion anfy onder one denined saarch finid,
Last Modified {mmy/adyrywl

Lmard =1 | Fromi 01012002 | FBI  Tee 1071472004 |T:|
Sexrch i . T Sancch =
e
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Figure 4 Notifications and Requests screen on the All by Status tab. The
Search button is circled for a search by the date last modified.

2. In the To box (Figure 4), type the end date for the date range you want to search

for.

3. Click the Search button (Figure 4). The Notifications and Requests screen
displays (Figure 5) on the All by Status tab. All the notifications and requests in
that date range and their statuses are listed in the All by Status section.

Motifications & Requests | man e

Drapared b Pf All by Stadus

Jot Baarch dor Rotificatione § Reguasts for University of Caldornin-Berkaiey:
Searches can paly e mada LN Sy one o the folDwing: deaed 5, Lot Hoaifed Dade. Clok o e Seseoh butten paly snder oo deRred seanch el

et Mo ed | me il
Award e Feoem: DT 2002 | [T
Sl

i i Molifeaboss Rennests

ficaton/Reguesis found, dsgdeing 1 16 10

il iy

oo T TV T T Y —
Galsdds Carany ok i TR S Enos
CPIrTeT Canny Jahn & Compine 5o ence
QIL&44E  Canny,ichn A Compiie Soenos
RILa44E Camny. Jahn M'A Computer Sowmcs
BTaEan Carny, John RA Indusiral Eng- &
Cparston Eessarch

noa23r4s Ciniy, b H'A Computer Soenta
QlladdE Canny John 0&/ L8 2004 Compuisr Somnce

Al D Sebfe D SEERRT AT Furotan

o 10z | EH

Ve e | Senrch

. 50rT fikalls Oy Shclenp cowluoy Mike,

Aol glime A gaes | 1pps

Blabes Digtiy

08 L7004

I/ LAI004

Orgamieation: Lhasuty o Sablrs B

Forwandes be 5501

Foramrded to 550

Foramrdes b SF0

Fonamrdes bo 590

Forsarded to 390

Subroetie bo NSF

Figure 5 Notifications and Requests screen on the All by Status tab. The

Status column is circled.

View a Forwarded, Submitted, or Approved Notification or

Request

1. On the Notifications and Requests screen on the All by Status tab (Figure 6),
click the Notification/Request Type link on the row of the notification or
request you want to view. The View Notification (or View Request) screen
displays (Figure 7) with the contents of the notification or request. You can no
longer work on a notification or request that has been forwarded, submitted, or

approved.
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Natifications & Requests | Maie

Erapared by PL Al by Statms

Grganization: Unnarsty of Califarnis-

ﬁ Search for Notifications | Reguests for University of California-Berkebey:
Saarches amn anly be Made wsng &y ona af the follwing: Anard 2, Lagt Modified Dade. Chek an Mhe Ssaveh bullon oy under one Sesiaed saarch |
Lmst Wodifeed (mmyddvey)

Award #4 Froen | 070072002 .i’j Tor | 10142004 !—nj:I
Search Search |

Cilizk am the Robfcahany/ Seqursty ink fo sonfmus fo admevelar B8 foachans. ferf resubly by sticking column Afe,

17 Motification/Raguests Found, displaying 1 1o 10 iPrev] 1,
LN i
= Erspmred Oy Eubmit Oats Botifcabn (Segusst Type
[ Ar. [iwmniat Do pArt e nt S e Simbun Dube Skmbuy
Bl14448 Carry Jobr WA CormmAnr Scisnce 1 ; Lfa004 Farwardad to 500
o1 1dadas Canrvy Jobn. R4 Computer Soisnoe 10rLLa004 Forwsnded to 520

Figure 6 Notifications and Requests screen on the All by Status tab. The
Notification/Request Type link is circled for a notification.

Required Falds ane preceded by an agherisk ['*)

Status: Forwarded to SPO

Expiration Date; 11/30/1983 Cancel

Awrard Tithe:r  Intelligent #Mat=rial Handing Systems: Intelligant Distributed Control of
Matenal Henokng

* Description of Fas
Changes/ Delays or Event:

® Impact on the Project:  ssdf

Figure 7 View Notification screen.

2. Click the Cancel button (Figure 7). The Notifications and Requests screen
displays on the All by Status tab (Figure 6).

View a Notification or Request in Progress

On the Notifications and Requests screen on the All by Status tab (Figure 8),
click the Notification/Request Type link on the row of the in-progress notification
or request you want to view. The View Request (or View Notification) screen
displays (Figure 9) with the contents of the notification or request. You have these
options on this screen:

- Modify the notification or request

< Forward the natification or request to the SPO

e Delete the notification or request

(Click on a link above for instructions for that option.)
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memm { Reguests for University of California-Berkeloy:
Searches can oniy be made using sny one of he following: dwerd =, Last Mooiied Date. Chok on Hhe Saarch butfon anly under one decired sessch

Lt Madifind [masiddiovig
i prom | 5 N =

All by Stalus

Chck o e ‘Aeg imic o for oo ter WA Sort resalts by chicking columm hitie,

17 Notfcation/Requests found, displaying L to 10 [Prav] 1
Tlia446 Weork in Progreis
S1id448 Work in Prograss
114448 WO T ProgiEss
Plia44d Warkl in Prograsm

Figure 8 Notifications and Requests screen on the All by Status tab. The
Notification/Request Type link is circled for a request.

View Request for Award : 9114446

Rearrangement/ Alleration $25,000 or over [Construction ) LSS
Amguired flaigs are preceded by oo astensk (%]

Status: Work in Progress
Expiration Date:  15/30/1593
Award Amount:  $308,000.00

Award Tilhe:  Intelligant Matarial Handling Systesnd: [ntelligant Dutributed Contral af
Matarial Handling

“Construction Amount:  S28000.00 /e whole dollar amount]
*Description of Construction D=scrbe the acivity here,
Activity:

Figure 9 View Request screen for an in-progress request.
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View the Award Amendment for an Approved
Notification or Request as a PI

1. Access the Notifications and Requests screen on the All by Status tab and

search for notifications and requests as you require (see Check the Status of

Notifications and Requests). The Notifications and Requests screen displays
(Figure 1) with all notifications and requests.

Notifications & Requesks | mame Drgastzation: Lniversity of Heryland College Pavk
Pregaced by 25 AL b Status

& Sparch far Notifications | Gequests for University of Marylend College Park:
Sanrchas cav pnky Be mage uskeg any one o ha Svienge Suarg =, Lect Mocifleg Dade, Olck om dhe Saavch Bubton only ader gne dasirag saanch Said
Last Hodhisd {mm)dd v
Amprd =

From: M908 | RS e vnz0 | [EH

- Smarch | Saarch |

Ciick: oy e M NBCations Requests (i fn continue [0 sdesniser iR Raions. ST resuls by cickag oskemn hitke
5 estilie i e Faund, Sapliving t 1 5

Swary

Auniles Ermparss Iy Enbimit Duts uw-n...n..-:opu.-:.m..l Batitntion ] Beausal Tees Ehifus Duts Sl LTt
w4190 Tacrarah, Hora e 3 Mechancsl J g o] hig-CoE Lais AL DD hpproved by Grams
Frgimsanng s o fical
Cramumry

2596144 ZscrarshMickhasl  IIW18595  Hechanicsl

Extangion EXITIBMI2  Prewicushy Processed
Fetimasnnn smd

Figure 1 Notifications and Requests screen on the All by Status tab. The
status and Amd (Amendment) number are circled for an approved request.
2. Find a notification or request that has the status “Approved by Grants Official”
(Figure 1).
Click the amendment number in the Amd column in the row for the approved

notification or request (Figure 1). The National Science Foundation screen
displays (Figure 2).

3.

4 e Frint Fricediy Yorsinn ictprs 1 Searh EreilE

Mational Science Foundation
10 WILSON BOULEVARD, ARLINGTON, VIRGINLA 2114

0= NESERESE

Figure 2 National Science Foundation screen with the amendment text. The
Return to Search Results link is circled.

4. Click Return to Search Results (Figure 2). The Notifications and Requests
screen displays on the All by Status tab (Figure 1).
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